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SECTION TWO: Management of the Curriculum 
  
 

Reviewed by the Academic Council Sub-Committee on Academic Reviews 
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Form ACRP 2001: Staff/Student Liaison Form 

 
Programme:      Class:            

 
Date:         Venue:   
 
Staff Present:       Class Reps Present:   
 
 

 
Issues arising: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Signed :         Date: 
 
_____________________     _____________ 
 
_____________________     _____________ 
 
_____________________     _____________ 
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_____________________     _____________ 
Form ACRP 2001 Staff/Student Liaison Form Continuation Sheet 
 
Programme:       Class: 
 
Date:         Venue:   
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signed :         Date: 
 
_____________________     _____________ 
 
_____________________     _____________ 
 
_____________________     _____________ 
 
_____________________     _____________  
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SECTION THREE: Development and Review of 
Programmes & Modules 

 
 

Reviewed by the Academic Council Sub-Committee on Academic Reviews 

  



Academic Council Regulations and Procedures for Taught Programmes ï Part 2 

Approved by Academic Council 17th June 2016  Page 9 of 88  

Form ACRP 3001: Module Definition Form (Module Descriptor) 
 
Module Title:  Enter text here. 
New Module or Existing Validated Module:  Enter text here. 
 
Module Definition 
 
1.   Full Module Title:  Enter text here. 
 
2.   Transcript Module Title: Enter text here. 
 
3.   Host Department:  Enter text here. 
 
4.   Delivery Mode:   Enter text here. 
 
5.   Discipline:    Enter text here. 
 
6.   NFQ Level:    Enter text here. 
 
7.   ECTS Credits:   Enter text here. 
 
8.   Official Code:   System Generated 
 
9.   Module Short Description:  

The aim of this module is enter text here. 
 
10. Primary Author:  Enter text here. 
 
11. Co authors:   Enter text here. 
 
Module Detail 
 
12. Learning Outcomes (5 or 6):  
 On successful completion of this module the learner will be able to: 

1. Enter text here. 
2. Enter text here. 
3. Enter text here. 
4. Enter text here. 
5. Enter text here. 
6. Enter text here. 
 

13. Module dependencies: 
a) Pre requisites:    Enter text here. 
b) Co requisites:    Enter text here. 
c) Incompatible/ Equivalent:  Enter text here. 

 
14. Indicative Syllabus: 

Enter text here. 
 

15. Teaching and Learning: 
Enter text here. 

 
16. Assessment Strategy:  

Enter text here. 
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17. Repeat Assessments 
Enter text here. 

 
18. Assessment Facilities:  

Enter text here. 
 
 
Module Assessment Breakdown 
 
19. Coursework/Continuous Assessment and Final Exam Breakdown: 
 

a) Coursework/Continuous Assessment:  Enter text here% 
b) Final Exam:         Enter text here% 

 

No. 

20. 
Assessment 
Form: 

21. 
Assessment 
Type: 

22. 
Assessment 
Title: 

23. 
Learning 
Outcomes 
Tested: 

24. 
Percentage: 

25. 
Week: 

1       

2       

3       

4       

5       

6       

 
Module Delivery and Resources 
 

No. 

26. 
Learning/ 
Activity  
Mode: 

27.  
Learning/ 
Activity  
Type: 

28. 
Learning/ 
Activity  
Title: 

29.  
Learning/ 
Activity 
Hours: 

30.  
Learning/ 
Activity 
Location: 

31.  
Learning/ 
Activity 
Frequency: 

1       

2       

3       

4       

5       

 
Module Learning Resources 
 
32. Learning Resources 

a) Book Resources: 
Enter text here. 

b) Other Resources:  
Enter text here. 

c) Websites:   
Enter text here. 
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Information to accompany Form ACRP 3001: Module Definition Form (Module 
Descriptor) 
 
Module Definition 
 
1. Full Title 

 
The full title should provide a succinct description of the focus of the module. This title can be the 
same as the short title if you wish. 

 
2. Transcript Title  

 
The transcript title is limited to 30 characters including spaces. Construct the short title with care as it 
is this title that will appear on broadsheets, results letters, diploma supplements and all other official 
correspondence.  

 
3. Host Department 

 
The department with academic responsibility for the module 

 
4. Delivery Mode 

 
Indicate whether the module is designed to run on a yearlong basis or a semesterised basis 

 
5. Discipline  

 
Disciplines are linked to ISCED classification. For more detail on ISCED Classification refer to the 
Europen Commission Education and Training website http://ec.europa.eu/education/tools/isced-
f_en.htm (accessed 9th June 2015) 

 
6. NFQ Level 

 
State the level of the module on the National Framework of Qualifications (NFQ).  

 

Award Stage NFQ Level 

Higher Certificate 1 6 

Higher Certificate Award 6 

Ordinary Bachelor Degree 1 6 

Ordinary Bachelor Degree 2 6 

Ordinary Bachelor Degree Award 7 

Higher Diploma All 8 

Honours Bachelor Degree 1 6 

Honours Bachelor Degree 2 6 

Honours Bachelor Degree 3 7 

Honours Bachelor Degree Award 8 

Post Graduate Diploma All 9 

Masters Degree All 9 

 
 
7. ECTS Credits 

 
The European Credit Transfer System (ECTS) is a European-wide common understanding of the 
number of credits awarded related to the total work effort required. 1 ECTS credit equates to 
approximately 20 hours of student total work effort. Assign ECTS credits in multiples of 5, e.g. 5, 10, 
15é 

http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
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8. Official Code 

 
An official code will be assigned automatically by the Banner System. Note that the first four 
characters of the official code will match the discipline abbreviation (ref 5 above). The NFQ module 

level will also be incorporated into the official code (ref 6 above). 

 
9. Module Short Description  

 
This description is used to provide information to prospective students in either printed form or on the 
web. 

 
10. Primary Author 

 
The primary author has overall responsibility for the production of the module descriptor. 

 
11. Co authors  

 
Co authors are others who work with the primary author in the design of the module. 

 
 
Module Detail 
 
12. Learning Outcomes 

 
Learning outcomes are statements of what a learner is expected to know, understand and/or be able 
to demonstrate after completion of a process of learning. (ECTS Usersô Guide, p. 47) 
 
Learning Outcomes should be:  Achievable; Over-arching, Unambiguous; Understandable; Important; 
Assessable; Essential. (Gosling, David & Moon, Jenny) 
 
A well written learning outcome is likely to contain the following components: 

¶ A verb that indicates what the learner is expected to be able to do at the  end of the period of 
learning, keeping in mind the NFQ level of the module 

¶ Word(s) that will indicate on what, or with what, the learner is acting  

¶ Word(s) that will qualify the context, standard, range of the performance required as evidence 
that the learning was achieved  
(Gosling, David) 

 
Refer to LITôs Writing and Using Learning Outcomes ï Guide for Academics document. 

 
13. Module dependencies: Pre-requisite, Co-requisite, Incompatible/ Equivalent 

 
Pre-requisite and co-requisite modules need to be identified in a judicious manner by the programme 
board. Do not specify pre-requisites or co-requisites unless they are truly essential. 
 
Pre-requisite: Specify prior learning required of students to undertake the module. 
 
Co-requisite: Specify parallel learning required of students to undertake the module. 
 
Incompatible/Equivalent: Specify modules with significant replication of the subject content. 

 
14. Indicative Syllabus 
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The indicative syllabus is a short list of topics to be covered. It is intended as a guide for the lecturer 
and to provide the context for approval. It is not intended to be prescriptive or to exclude the teaching 
of additional topics. 
 
Keep the format simple with a main heading and detailed content. 

 
15. Teaching and Learning  

A clear description of the teaching and learning strategy 
 

16. Assessment Strategies 
 
ñAssessment strategyò is an overall statement about the assessment approach for the module ï 
essentially the rationale for the specific assessment breakdown in the Part 3. In specifying an 
assessment strategy for a module, care should be taken to ensure that there is not an unmanageable 
assessment workload for students or academic staff. A clear assessment strategy can complement 
the statement of intended learning outcomes and aid its interpretation by learners.  
 
In relation to assessment and standards, the document ñAssessment and Standards 2013ò, is 
available on the QQI web site:  
http://www.qqi.ie/Pages/Assessment_and_Standards-Revised-2013.aspx (accessed 9th June 2015). 

 
17. Repeat Assessments 

A description of repeat assessment procedures 
 

18. Assessment Facilities 
 
List any special facilities required for assessment of the Learner.  

 
 
Module Assessment Breakdown 
 
19. Coursework/Continuous Assessment and Final Exam Breakdown 

 
State the percentage breakdown of marks between Coursework/Continuous Assessment and the 
final exam. 

 
20. Assessment Form(s)  

 
  ñAssessment formò captures whether an assessment is Continuous Assessment, Terminal Exam or 
Formative assessment. Any one module may use one or more assessment form. All assessments 
should be included. Formative Assessments will not be included on the Approved Course Schedule 
(ACS) and should not be apportioned a percentage of the marks.  
 
Coursework/Continuous Assessment signifies assessments that are taken during the delivery of the 
module, including project and practical and are allocated marks towards the overall final module 
grade. End of Module Examination assigns marks to the final examination. Pass/Fail Assessment 
indicates assessments that are marked on a pass fail basis (ref  
Table 1). 
 

21. Assessment Type(s)   
 
The assessment type categorises the assessment for example: essay, multiple choice, examination, 
open book examination, oral examination, interview, performance evaluation, practical evaluation, 
project, written report, final written examination or final practical examination. 

http://www.qqi.ie/Pages/Assessment_and_Standards-Revised-2013.aspx
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Assessment categories should be consistent with the assessment strategy (ref  
Table 1).  
 

22. Assessment Title(s) 
 
Allows further elaboration on an assessment type, if required (ref  
Table 1). 

 
23. Learning Outcomes Tested 

 
Match each assessment against the Learning Outcomes (ref  
Table 1). 

 
24. Percentage 

 
For each assessment type, specify its contribution to the overall module mark as a percentage (ref  
Table 1). 

 
25. Week 

 
At what week during the delivery of the module should the assessment occur? This is useful for the 
programme board in ensuring that students are not excessively loaded with assessments at any time 
during to delivery of the module/programme (ref  
Table 1). If however a particular week is not appropriate, state: to be decided, ongoing or end of term, 
as appropriate. 
 

No. 

18. 
Assessment 
Form: 

19. 
Assessment 
Type: 

20. 
Assessment 
Title: 

21. 
Learning 
Outcomes 
Tested: 

22. 
Percentage: 

23. 
Week: 

1       

2       

3       

4       

5       

6       

 
Table 1 

 
 
Module Delivery and Resources 
 
26. Learning/Activity Mode(s)  

 
Indicate whether the module is intended for full time and/or part time delivery. If the module is 
designed to run on both a full time and a part time basis, enter separate delivery/resource 
requirements for each mode (ref Table 2). 

 
 
 
27. Learning/Activity Type(s)  
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Activity Type defines the category of the delivery, e.g. Lecture, Tutorial, Laboratory lecture, 
Laboratory Practical (ref Table 2). See example under Section 26 below. A set of learning types 
should be defined across the Faculty/School/Department.  

 
28. Learning/Activity Title 

 
Captures information on how the learning type is to be delivered for timetabling purposes. For 
example, two hours of lectures maybe one two-hour activity or two one-hour activities. If the hours are 
to be delivered as two one hour activities, then two titles are required e.g. L1 and L2. Likewise three 
hours of practical maybe one three-hour practical, three one-hour practicals or a two hour practical 
and a one hour practical (ref Table 2). 

 
29. Learning Hours 

 
Specify the hours duration of a particular activity (ref Table 2). See example under Section 26 above. 

 
30. Learning/Activity Location(s)  

 
The location indicates any special physical resource required to deliver the activity type e.g. Lecture 
Theatre, Flat classroom, Physics Laboratory (ref Table 2). 

 
31. Learning/Activity Frequency(s)  

 
The frequency allows for a variety of delivery patterns to be considered when scheduling a module. 
Normally resources are scheduled on a weekly basis but other patterns maybe more appropriate e.g. 
fortnightly, per module (ref Table 2). 

 

No. 

24. 
Learning/ 
Activity  
Mode: 

25.  
Learning/ 
Activity  
Type: 

26. 
Learning/ 
Activity  
Title: 

27.  
Learning/ 
Activity 
Hours: 

28.  
Learning/ 
Activity 
Location: 

29.  
Learning/ 
Activity 
Frequency: 

1       

2       

3       

4       

5       

6       

 
Table 2 

 
Module Learning Resources 
 
32. Learning Resources  

 
Books, journals and web resources required for the module. A consistent approach should be used, 
for example, Harvard reference. The ISBN may also be specified.  
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Form ACRP 3002: Programme Schedule from Academic Module Manager 
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Form ACRP 3003: New Programme Proposal Form (Major Award) 
 
 

 
Part 1 Institute details 

 
 
Proposing Faculty/School/Department: 
 

 
Supporting Faculty/School/Department (if any):  
 

 
Programme Proposer(s):  
 

 
Part 2 Programme details 
 

 
Proposed starting date:  
 

 

Proposed Title:  
 

New 
Programme 

 

 
Replacement 
for Existing 
Programme 
 

 
Add-On 
Programme 

 

 
Whole-time 
 

 
 
Part-Time 
 

 

 
Semesterised 
 

 
 
Modularised 
 

 

 

Title and code of existing programme (if any): 
 

 
New Programme duration:  
 

 
Award sought:  
 

 
NFQ Level of award sought:  
 

 
Programme Learning Outcomes (Reference National Framework of Qualifications and QQI Award 
Standard): 
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Parallel award sought from other award body (if any):  
 

 
Other external links:  
 

 
Part 3 Admissions/Transfers 
 

 
Planned learner numbers in each stage of the programme over next five years 

 
Stage Date 
 

     

 
Stage 1 of 
Programme 
 

     

 
Stage 2 of 
Programme 
 

     

 
Stage 3 of 
Programme 
 

     

 
Stage 4 of 
Programme 
 

     

 
Minimum entry requirements for stage 1:  
 

 
Transfer requirements after stage 1: 
 

 
Application 
mechanism: 
 

CAO  Other  

 
ACCS Mode? 
 

 
YES 
 

 
 
NO 
 

 

 
Part 4   Demand for Programme 
 

 
Summary statement of the demand for programme, attach details of any survey etc and identified 
target group(s): 
 
 

 
Support for programme from industry/commerce: 
 

 
Learner Employability & Career Prospects: 
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Part 5 Summary Programme Description 

 

 
Main modules/subjects or Strands (Identify new and existing modules): 
 

 
Summary of curriculum hours per week 

 
Stage 
 

     

 
Lectures 
 

     

 
Practicals 
 

     

 
Tutorials 
 

     

 
Other (specify) 
 

     

 
Totals 
 

     

 
N.B. If more than one class group is to be formed for labs, tutorials, etc., then this should be taken into 

account when the above schedule is being prepared. 
 

 
Noteworthy features/Special candidates etc:  
 

 
Special additional resources/facilities required to run programme:  
 

 
Part 6 Resource Implications over first cycle of new programme 

 
 
Accommodation 
Indicate how or where it is proposed to accommodate the programme in the first and subsequent 
years on its operation: (use separate sheets if necessary) 
 
 

 
Equipment and other special resources 
needed to run the programme, including an Indication of the costs and time scale envisaged: (use 
separate sheets if necessary) 
 
 

 
Academic Staff Requirements: 

(i) How many hours per week in each stage of the programme are required?  
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             Stage 1 _______;  Stage 2 _______; Stage 3 _______; Stage 4 _______. 
 

(ii) How many hours per week (in each year of the programme) can be serviced by existing whole- time 
staff? 
 
             Stage 1 _______;  Stage 2 _______; Stage 3 _______; Stage 4 _______. 

(iii)  
(iv) How many whole-time staff, if any, need to be recruited for this programme? 

Indicate the time scale and qualifications 
 

 
Administrative and Technical Staff Requirements: 

 
What additional Administrative staff are required 
for this programme? 
 

 

 
What additional Technician staff are required for 
this programme? 
 

 

 
What additional staff resources are needed to provide service for this programme? 
 

 
Library and Computer Requirements 

 
Are additional Library resources required?  ____________  
If so, Estimate the Cost ____________ 
 

 
Are additional Computing resources required?  ____________  
If so: 
(i)      Identify the nature of the Computing Requirement 
(ii)     Estimate the Cost ____________ 
 

 
Part 7 List of Potential Nominees to Review Panels 
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Part 8 Confirmation of support 
 

Part 1 Programme Development 

Signed: ________________________________ 

               Head of Department 
Date: ____________________ 

Signed: ________________________________ 

               Head of Faculty/School 
Date: ____________________ 

Received by Registrarôs Office Date: ____________________ 

Sent to Presidentôs Office for comment Date: ____________________ 

Sent to Central Services for Review of Resource 
Requirements 

Date: ____________________ 

Sent to Academic Reviews Sub-Committee Date: ____________________ 

Development Approval by Academic Council Sub-
Committee on Academic Reviews 

Date: ____________________ 

Sent to Academic Council Date: ____________________ 

Development Approval by Academic Council Date: ____________________ 

Presidentôs Office Response Date: ____________________ 

Part 2 Programme Validation 

Programme Document Received by Registrarôs Office Date: ____________________ 

Internal Panel Date: ____________________ 

Revised Programme Document Received by Registrarôs 
Office 

Date: ____________________ 

External Panel Visit Date: ____________________ 

External Report sent to Academic Reviews Sub-
Committee 

Date: ____________________ 

Recommendation to Validate sent to Academic Council 
by Academic Reviews Sub-Committee 

Date: ____________________ 

Validation Approval by Academic Council  Date: ____________________ 

Part 3 Decision to offer Programme 

Decision to submit to HEA in the Programmes & 
Budgets Document  for Funding by Presidentôs Office 

Date: ____________________ 

Presidentôs Office Decision to run Programme Date: ____________________ 
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Form ACRP 3004: New Minor/Special Purpose/Supplemental Award: Programme 
Proposal Form 

 

Part 1 Institute Details 

Proposing Faculty/School: 

Proposing Department: 

Supporting Faculty/School (if any): 

Supporting Department (if any): 

Programme/Module Proposer(s): 

Programme/Module Development Team: 

Part 2 Programme/Module Details 

Award Type (if relevant): 

Minor: ἦ Special Purpose: ἦ Supplemental: ἦ 
 

Award Title, Certificate or Diploma, (if relevant): 

Programme/Module Title:  

Level: 

Number of Credits (must be a minimum of 10 for an award): 

Programme/Module Duration: 
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Hours per 
week: 

 
Total number 
of weeks per 
year: 

 
Number of 
years: 

 

 

Nature of the Programme/Module: 

ACCS: ἦ New Module: ἦ Professional Body: ἦ 

Industry Specific: ἦ Vendor: ἦ Community: ἦ 

Specific Skill: ἦ Other:  

 

Please provide details, where relevant, of sponsoring company/organisation, type of skill, vendor etc.: 

 

Title and code of existing programme (if any, Minor awards must be linked to a Major award): 

 

Aim of the Programme/Module: 

 

Programme/Module Learning Outcomes (Reference National Framework of Qualifications and QQI 

Award Standard): 

 

Parallel award sought from other award body (if any):  

 

Other external links:  
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Part 3 Admissions/Transfers 

Planned learner numbers for each intake of the programme: 

 

Minimum entry requirements:  

 

Progression/Transfer on completion of the programme: 

 

Part 4 Demand for the Programme 

Summary statement of demand for the course (please attach relevant documents detailing market or 

other surveys carried out by you or used by you or copies of correspondence from course 

sponsors/external proposers): 

 

If the programme has been running but did not receive QQI (or previously NCEA or HETAC) 

recognition in the past ï but received a Professional Body Award, A vendor Award or  College 

Certificate of Attendance/Completion  please indicate this below and give details of the numbers 

registered over the past three years: 

 

Support for the Programme/Module from industry/business/community: 

 

Part 5 Summary of Programme Description 

Summary of curriculum hours per week: 

Module      
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Credits      

Lectures      

Practicals      

Tutorials      

Other 

(specify): 
     

Totals      

If more than one class group is to be formed for labs, tutorials, etc., then this should be taken into 

account when the above schedule is being prepared. 

Noteworthy features/Special candidates etc.:  

Part 6 Resource Implications 

Accommodation: 

Indicate how or where it is proposed to accommodate the programme in the first and subsequent 

intakes: 

Equipment and other special resources needed to run the programme, including an Indication of the 

costs and time scale envisaged: (use separate sheets if necessary): 

Academic Staff Requirements: 

(v) How many hours per week in each intake of the programme are required?  

 

(vi) How many hours per week (in each intake of the programme) can be serviced by existing 

whole- time staff? 

 
(vii) How many whole-time staff, if any, need to be recruited for this programme? 

 

Indicate the time scale and qualifications: 
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Administrative and Technical Staff Requirements: 

What additional Administrative staff are required for this programme? 

 

What additional Technician staff are required for this programme? 

 

What additional staff resources are needed to provide service for this programme? 

 

Library and Computer Requirements 

 

Are additional Library resources required?   

If so, Estimate the Cost: 

 

Are additional Computing resources required?   

(i) Identify the nature of the Computing Requirement: 

(ii) Estimate the Cost: 

Part 7 List of Potential Nominees for Minor/Special Purpose/Supplemental Programme 

Validation Panel 

 

 

 

Part 8 Module Manager Programme Descriptor 

Please attach the Programme Descriptor extract from Academic Module Manager, which includes the 

Programme Schedule and the Programme Learning Outcomes matched with the relevant QQI award-

type descriptor and the programmeôs Module(s) Learning Outcomes. 

Part 9 Module Manager Module Descriptors 

Please attach Module Descriptor(s) from Academic Module Manager. 
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Part 10 Confirmation of Support 

Signed: ________________________________ 

               Head of Department 
Date: ____________________ 

Signed: ________________________________ 

               Head of Faculty/School 
Date: ____________________ 

Received by Registrarôs Office Date: ____________________ 

Sent to Presidentôs Office for funding and 
resources approval 

Date: ____________________ 

Sent to Academic Reviews Sub-Committee Date: ____________________ 

Revised Programme Document Received by 
Faculty/School Office 

Date: ____________________ 

Minor/Special Purpose/Supplemental Programme 
Validation Panel 

Date: ____________________ 

Validation Panel Report sent to Academic 
Reviews Sub-Committee 

Date: ____________________ 

Recommendation to Validate sent to Academic 
Council by Academic Reviews Sub-Committee 

Date: ____________________ 

Validation Approval by Academic Council  Date: ____________________ 

Sent to Central Services  Date: ____________________ 

Decision to offer the programme Date: ____________________ 
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Form QA 1 

 

INSTITUTES OF TECHNOLOGY 
 

SURVEY OF STUDENTS BY LECTURER 

 

STUDENT SURVEY QUESTIONNAIRE 

 

The primary objective of this survey is to obtain the views of students on their experience in the 
Department of____________________________________this year.  The feedback will enable the 
Department to review the course and improve the service we provide. 

 

You are kindly requested to assign a rating to a range of issues relating to the presentation of a subject 
or subject component as you experienced it, and then return the completed form to the lecturer 
concerned, who retains it.  We ask that you respond to the questions of this survey by giving careful and 
serious thought to each question.  Please DO NOT sign your name on the form. 

 

There are four options available for each question in parts 3 to 6 which are graded from 1 to 4; of 
these 4 is the highest rating. 

 
Part 1    Course details ï Please give details 

 

   

 Course code, year  

    

 Subject/subject component  Date:  

     

 
Part 2    Student details ï Please tick appropriate box 

 

              

 Attendance at classes > 90%    50% - 90%    < 50%    

              



Academic Council Regulations and Procedures for Taught Programmes ï Part 2 

Approved by Academic Council 17th June 2016  Page 29 of 88  

Part 3    Resources available to subject/subject component ï Please tick appropriate box 

 

      
 1 2 3 4 Not 

Applicable 
                

Lecture/tutorial rooms                

                

Laboratories                

                

Equipment range                

                

Equipment quality                

                

Library facilities                

                

Availability of required reading                 

materials                
                

Availability of laboratories,                 

equipment, etc.                
                

Availability of facilities for                 

private discussions with lecturer                
                

 
Part 4    Organisation and content of subject/subject component- Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Sequence of delivery of subject                

                

Content of syllabus                

                

Balance between theory and                

practical work                
                

Workload for this subject                

compared to other subjects on                
course                
                

Time allocation to different                

subject components                
                

Integration of subject                 

component into overall course                
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Part 5    Presentation of subject/subject component - Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Standard of Delivery                

                

Planning and sequence of                 

Lectures 
 

               

Usefulness of notes given                

                

Usefulness of additional                 

Handouts 
 

               

Usefulness of  recommended                 

Texts 
 

               

Adequacy of tutorials                

                

Practical work                

                

Project supervision                

                

Feedback on performance on 
continuous assessment 

               

 
Part 6    Effectiveness of communication - Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Method(s) of teaching                

                

Use of black/white board                

                

Use of visual aids, e.g. OHP,                

LCD, etc. 
 

               

Presentation of subject                

material 
 

               

Pace of lectures                

                

Ease of asking of questions                

                

Class interaction                
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Part 7    General Evaluation and Suggestions 

 

 Good features of the subject/subject component  

  

  

  

  

 Weaknesses of the subject  

  

  

  

  

  

 Suggestions for improvement  
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Form QA 2 

 

INSTITUTES OF TECHNOLOGY 
 

SUMMARY OF SURVEY OF STUDENTS BY LECTURER 

 

STUDENT SURVEY QUESTIONNAIRE 

 

The primary objective of this survey is to obtain a summary of the views of students, as given in the 
survey of students undertaken by lecturer by way of form QA 1, on their experience in the Department 
of______________________________this year.   

 

The feedback will enable the Department to review the course and improve the service we provide. 

 
Part 1    Course details ï Please give details 

 

   

 Course code, year  

    

 Subject/subject component  Date:  

     

 

 
Part 2    Student details ï Please tick appropriate box 

 

              

 Attendance at classes > 90%    50% - 90%    < 50%    
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Part 3 Resources available to subject/subject component ï Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Lecture/tutorial rooms                

                

Laboratories                

                

Equipment range                

                

Equipment quality                

                

Library facilities                

                

Availability of required reading                

materials                
                

Availability of laboratories,                 

equipment, etc.                
                

Availability of facilities for                 

private discussions with lecturer            ¶  ¶    

            ¶  ¶    

 
 
Part 4    Organisation and content of subject/subject component- Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Sequence of delivery of subject                

                

Content of syllabus                

                

Balance between theory and                

practical work                
                

Workload for this subject                

compared to other subjects on                
course                
                

Time allocation to different                

subject components                
                

Integration of subject                 

component into overall course                
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Part 5    Presentation of subject/subject component - Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Standard of Delivery                

                

Planning and sequence of                 

Lectures 
 

               

Usefulness of notes given                

                

Usefulness of additional                 

Handouts 
 

               

Usefulness of  recommended                 

Texts 
 

               

Adequacy of tutorials                

                

Practical work                

                

Project supervision                

                

Feedback on performance on 
continuous assessment 

               

 
Part 6 Effectiveness of communication - Please tick appropriate box 
 

      
 1 2 3 4 Not 

Applicable 
                

Method(s) of teaching                

                

Use of black/white board                

                

Use of visual aids, e.g. OHP,                

LCD, etc. 
 

               

Presentation of subject                

material 
 

               

Pace of lectures                

                

Ease of asking of questions                

                

Class interaction                
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Part 7     General Evaluation and Suggestions 

 

 Good features of the subject/subject component  

  

  

  

  

 Weaknesses of the subject  

  

  

  

  

  

 Suggestions for improvement  
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Form QA 3 (Online) 

 



Academic Council Regulations and Procedures for Taught Programmes ï Part 2 

Approved by Academic Council 17th June 2016  Page 37 of 88  
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SECTION FOUR: Assessment Regulations for 
Taught Programmes 

 
Reviewed by the Academic Council Sub-Committee on Admissions and Academic Progress and 

Student Retention 
 

 

Note:  

Forms   Relate to 

ACRP 40 Conflict of Interest 

ACRP 41... Invigilators 

ACRP 42... Examination Paper Preparation 

ACRP 43...  Operation of the Examination Session 

ACRP 44...  Examination Marking and Results 

ACRP 45... Examination Reviews 

ACRP 46...  Repeat Examinations 
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Form ACRP 4001: Declaration of Conflict of Interest in relation to involvement 
with the examination process 

 

Limerick Institute of Technology 
Institiúid Teicneolaíochta Luimnigh 

Academic Year <year> 
 

 
DECLARATION OF CONFLICT OF INTEREST IN RELATION TO INVOLVEMENT WITH THE 

EXAMINATION PROCESS 
(Academic Council Regulations & Procedures) 

 

 
Section 4.4.2: (4)  ñIf an Internal Examiner feels that circumstances exist that might constitute a 

conflict of interest, he/she shall bring this to the attention of the Head of 
Faculty/School/Department, or Vice President Academic Affairs and Registrar, who 
will make such arrangements as are necessary to negate the conflict of interest.  

 

I ___________________________________________________________________ of the  
 
Faculty/School/Department Section ___________________________________________ 
 
wish to state that the following student of the Institute 
 
Name: ____________________________________________________________________ 
 
Course/Year: ______________________________________________________________ 
 
__________________________________________________________________________ 
 
is so personally known to me that a conflict of interest may arise in the performance of  
my duties in relation to the examination process. 
 
SIGNED: ________________________________________________ DATE: ____________ 
 
Name (Block Print): _________________________________________________________ 
 
 
 
 
Head of Faculty/School/Department/Section: _____________________________________ 
 
          DATE: _____________________________________ 
 
 
Copy received by Vice President Academic Affairs and Registrar: ___________________ 
           

DATE: _____________________________________ 
 
 
Agreed at the Academic Council Sub-Committee on Admissions & Academic Progress on 20th 

November 2002, including amendment agreed at Academic Council on 6th December 2002.  
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Form ACRP 4101: Application for Appointment as Examination Invigilator 

 
 
 
Please return to: The Examinations Department 
     Limerick Institute of Technology 
     Moylish Park, Limerick 
 
    
 Telephone: (061) 208220/208221/208800 Fax:  (061) 208209 
 
All Sections must be answered  Where appropriate, please put ñnot applicableò 
 

APPLICATION FOR APPOINTMENT AS EXAMINATION INVIGILATOR  

 
 

1. Surname:__________________  Forenames (in full) :_________________________ 
 

 
2. Address: _____________________________________________________________ 
 

_____________________________________________________________________ 
 
 

3. Telephone No: Home __________________ Mobile:__________________________ 
 

 
 

4. Date of Birth: __________________________________________________________ 
 

 
 

5. Please give details of work experience relating to this position: 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 

6. Have you previously been employed by this Institute, and if so, please give details: 
 

________________________________________________________________________ 
 
 

7. When would you like to supervise examinations?   
 

Day     Evening          Both         
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8. Please give the names and addresses of two persons, not related to you, who can give a 
personal testimonial as to you character: 

 
______________________________  _________________________________ 
 
______________________________  _________________________________ 
 
______________________________  _________________________________ 
 
 

9. Is there any close member of your family currently attending this Institute? 
 
Yes __________________________  No _______________________________ 
 
 

10. If yes, please state the course attending:  
 
_________________________________________________________________________ 
(This is to ensure that you will not be timetabled for any examinations in this area) 

 

       
 

 I certify that the information furnished in this application form is correct and to the best of 
my knowledge. 

 
 
 
       SIGNED: __________________________  DATE:  ____________________________ 
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Form ACRP 4102: Invigilator Availability Form Academic Year <year> 

 
 

Invigilator ï Please complete this form fully and return 
to the Examinations Office along with current 
PASSPORT PHOTOGRAPH (if not previously 
provided).   

 
Failure to return completed form may result in removal from the panel.  
 

Name:  __________________________________________________________ 

 
Address: __________________________________________________________ 
 
  __________________________________________________________ 
 
Tel. No. __________________________  Mobile No. ______________________ 
 
 

PLEASE ADD ñYESò OR ñNOò TO BOXES AS APPROPRIATE: 
 

1. I am available to join the L.I.T. May 2014 Invigilation Team:         
        
2. I am available to cover the following sessions: 
 
 9.30 am ï 12.30 pm  - ONLY 
 
 2.30 pm ï 5.30 pm - ONLY 
 
 

 Both              
 
3. Is there any family member currently attending this Institute: 
             
4. If Yes, please state the course attending: 
 
______________________________________________________________ 
 

5. I am not available to join the May 2014 Team but wish to  
remain on the panel 

 

6. If you wish to be removed from this panel of Invigilators, for  
all future examinations, please tick this box:     

 
       

SIGNED:  ___________________________________    



Academic Council Regulations and Procedures for Taught Programmes ï Part 2 

Approved by Academic Council 17th June 2016  Page 44 of 88  

Form ACRP 4103: Examination Entrance Slip 

 

 

 

Student Name: _______________________________________________ 

K Number: ___________________________________________________ 

Signature: ___________________________________________________ 

This is to confirm that the above named student is registered to sit his/her 
examination but does not have photographic ID. 

Course: _______________________ Date: ______________ Time: _______ 

Staff: ________________________________  Examinations Office 

 

  


























































































